TEST TRACKING LOG SHEET

Date: __________________

	Date Test Scheduled
	Patient Name
	Medical Record Number
	Initials of Person Entering Information
	Test Ordered or Consult
	Physician Ordering Test
	Entry Date
	Date Results of Test Received
	Action Plan 

or

No Action Needed
	Follow-up Action Taken

Date/Time

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Using this log sheet:

 1)  If test results or consult note are not received within one week of the date the test or consult is scheduled, call for results

 2)   If test is not done or appointment not kept, call the patient to determine reason for “no show” and make a new entry into the log book if the test is to be rescheduled

Format available on www.macoalition.org/initiatives.shtml  under the category Communicating Critical Test Results
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